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DECLARATION OF EMERGENCY

Department of Children and Family Services
Division of Programs

Emergency Preparedness and Evacuation Planning
(LAC 67:111.7312, 7327, 7328, 7365, 7373, 7378)

The Department of Children and Family Services (DCFS),
Division of Programs, Licensing Section has exercised the
emergency provision of the Administrative Procedure Act,
R.S. 49:953(B) to amend LAC 67: III, Subpart 21, Chapter
73 Day Care Centers, Subchapter A, Licensing Class “A”
Regulations for Child Care Centers and Subchapter B,
Licensing Class “B” Regulations for Child Care Centers.
This Emergency Rule shall be adopted upon the DCFS
secretary’s signature, October 6, 2011, and is effective on
December 1, 2011. This Emergency Rule shall remain in
effect for a period of 120 days.

In order to protect children in child care facilities licensed
by DCFS, Section 7328 1s being added to Chapter 73,
Subchapter A, and Section 7378 to Subchapter B as
emergency preparedness and evacuation  planning
regulations. These regulations will provide specific
standards for written multi-hazard plans for child care
providers which include shelter in place, lock down
situations, and evacuations with regard to natural disasters,
man-made disasters, and attacks while children are in care.
Sections 7312, 7327, 7365, and 7373, are being amended to




remove references to emergency procedures as they will be
addressed in the above added Sections.

Emergency action is necessary to prevent a threat to the
health, safety, and welfare of children in licensed care in the
event of any emergency. A lack of specific standards
concerning written emergency procedures could allow
facilities to go without establishing and following a written
emergency and evacuation plan. This could pose a
substantial risk should a disaster or attack occur while
children are in licensed out of home care.

Title 67

SOCIAL SERVICES
Part ITI. Economic Stability and Self-Sufficiency
Subpart 21. Child Care Licensing
Chapter 73.  Day Care Centers
Subchapter A. Licensing Class “A” Regulations for
Child Care Centers

§7312. Staff Development and Training

A -ET.

AUTHORITY NOTE: Promulgated in accordance with R.S.
46:1401 et seq.

HISTORICAL NOTE: Promulgated by the Department of
Health and Human Resources, Office of the Secretary, Division of
Licensing and Certification, LR 13:246 (April 1987), amended by
the Department of Social Services, Office of the Secretary, Bureau
of Licensing, LR 20:450 (April 1994), LR 24:2345 (December
1998), LR 29:1114 (July 2003), repromulgated by the Department
of Social Services, Office of Family Support, LR 33:2763
{December 2007), amended by the Department of Children and
Family Services, Division of Programs, Licensing Section, LR 37:
§7327. Safety Requirements

Ae=lNe i

O. The entire center shall be checked after the last child
departs to ensure that no child is left unattended at the
center. Documentation shall include date, time, and
signature of staff conducting the visual check.

AUTHORITY NOTE: Promulgated in accordance with R.S.
46:1401 et seq.

HISTORICAL NOTE: Promulgated by the Department of
Health and Human Resources, Office of the Secretary, Division of
Licensing and Certification, LR 13:246 (April 1987), amended by
the Department of Social Services, Office of the Secretary, Bureau
of Licensing, LR 20:450 (April 1994), LR 24:2345 (December
1998), LR 29:1119 (July 2003), repromulgated by the Department
of Social Services, Office of Family Support, LR 33:2767
{(December 2007), amended by the Department of Children and
Family Services, Division of Programs, Licensing Section, LR 37:
§7328. Emergency Preparedness and Evacuation

Planning

A. The director, in consultation with appropriate state or
local authorities, shall establish and follow a written multi-
hazard emergency and evacuation plan to protect children in
the event of an emergency. The plan shall include shelter in
place, lock down situations, and evacuations with regard to
natural disasters, man-made disasters, and attacks while
children are in care. The plan shall be appropriate for the
area in which the center is located and address any potential
disaster due to that particular location. The plan shall be
reviewed with all staff at least twice per calendar year.
Documentation evidencing that the plan has been reviewed
with all staff shall include staff signatures and date reviewed.
At a minimum, the plan shall be reviewed annually by the
director for accuracy and updated as changes occur.
Documentation of review by the director shall consist of the
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director’s signature and date. The plan shall also include
information regarding handling children with special needs
enrolled in the child care center as well as instructions for
infants through children age two. The plan shall specifically
address the evacuation and transportation of children in
wheelchairs. The plan shall include but shall not be limited
to a system to account for all children whether sheltering in
place, locking down, or evacuating to a pre-determined
relocation site. The plan shall include a system and backup
system to contact parents or authorized third party release
caretakers of children notifying them of the emergency
situation (how and when parents will be notified). The plan
shall include a system to reunify children and parents
following an emergency. Parents shall be informed of the
details of this emergency plan prior to an emergency event.

B. The multi-hazard emergency and evacuation plan
shall include lock down procedures for situations that may
result in harm to persons inside the child care center,
including but not limited to a shooting, hostage incident,
intruder, trespassing, disturbance, or any situation deemed
harmful at the discretion of the director, or public safety
personnel. The director shall announce the “lock down™ over
the public address system or other designated system. The
alert may be made using a pre-selected code word. In a “lock
down” situation, all children shall be kept in classrooms or
other designated safe locations that are away from the
danger. Staff members shall account for children and ensure
that no one leaves the classroom/safe area. Staff shall secure
center entrances and ensure that no unauthorized individual
leaves or enters the center.

1. Staff and children shall remain in the
classroom/safe area, locking the classroom door, turning off
the lights, and covering the windows. Staff shall encourage
children to get under tables, behind cabinets, etc., and, if
possible, engage in quiet story time activities with the
children until “all clear™ is announced.

2. Parent or authorized representative shall be notified
no later than at the time of pick-up at the child’s release of a
“lock down™ situation at the center on the date of the
occurrence.

C. An individualized emergency plan (including medical
contact information and additional supplies/equipment
needed) shall be in place for each child with special needs.

D. If evacuation of the center is necessary, provider shall
have an evacuation pack and all staff shall know the location
of the pack. The contents shall be replenished as needed. At
a minimum, the pack shall contain the following:

1. list of area emergency phone numbers;

2. lhist of emergency contact information and
emergency medical authorization for all children enrolled;

3. written authorization signed and dated by the parent
noting the first and last names of individuals to whom the
child may be released other than the parent(s);

4. first aid kit;

5. hand sanitizer;

6. wet wipes;

7. tissue;

8. diapers if children enrolled who are not yet potty
tramed,

9. plastic bags;

10. battery powered flashlight;

11. battery powered radio;
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12. batteries;

13. food for all ages of children enrolled, including
infant food and formula;

14. disposable cups; and

15. bottled water.

E. Provider shall maintain a copy of all records,
documents, and computer files necessary for the continued
operation of the center following an emergency in a portable
file and/or offsite location.

F. If the center is located within a ten-mile radius of a
nuclear power plant or research center, the center shall also
have plans for nuclear evacuation.

Gl Fire drills shall be conducted at least once per
month. Drills shall be conducted at various times of the day
to include all children (children attending on certain days
only and/or at certain times only) and shall be documented.
Documentation shall include:

a. date and time of drill;

b. number of children present;

¢. amount of ime to evacuate the center;

d. problems noted during drill and corrections
noted: and

e. signatures (not initials) of staff present.

2. The Licensing Section recommends that at least one

fire drill every six months be held at rest time.

H.1 Tornado drills shall be conducted at least once per
month in the months of March, April, May, and June. Drills
shall be conducted at various times of the day to include all
children (children attending on certain days only and/or at
certain times only) and shall be documented. Documentation
shall include:

a. date and time of drill;
b. number of children present;
c. problems noted during drill and corrections
noted; and
d. signatures (not initials) of staff present.
NOTE: For additional information contact the Office
of Emergency Preparedness (Civil Defense) in your area.

AUTHORITY NOTE:
46:1401 et seq.

HISTORICAL NOTE: Promulgated by the Department of
Children and Family Services, Division of Programs, Licensing
Section, LR 37:

Subchapter B. Licensing Class “B™ Regulations for
Child Care Centers
§7365. Center Staff

A -D.6.

AUTHORITY NOTE:
46:1401 et seq.

HISTORICAL NOTE: Promulgated by the Department of
Health and Human Resources, Office of the Secretary, Division of
Licensing and Certification, LR 13:246 (April 1987), amended by
the Department of Social Services, Office of the Secretary, LR
18:970  (September 1992), LR 26:1639 (August 2000),
repromulgated by the Department of Social Services, Office of
Family Support, LR 33:2774 (December 2007), amended by the
Department of Children and Family Services, Division of
Programs, Licensing Section, LR 37:

§7373. Physical Plant and Equipment
A.-BSY. ..
C. Safety Regulations
1. Drugs, poisons, harmful chemicals, all products
labeled “Keep out of the reach of children,” equipment and

Promulgated in accordance with R.S.

Promulgated in accordance with R.S.
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tools shall be locked away from the children. Whether a
cabinet or an entire room, the storage area must be locked.

2. Refrigerated medications shall be in a secure
container to prevent access by children and avoid
contamination of food.

3. Secure railings shall be provided for:

a. flights of more than three steps;
b. porches more than three feet from the ground.

4. Gates shall be provided at the head or foot of each
flight of stairs to which children have access.

5. Accordion gates are prohibited.

6. First aid supplies shall be available at the day care
center. (Suggestions for first aid supplies may be obtained
from the Red Cross.)

7. The center and yard must be clean and free from
hazards.

AUTHORITY NOTE:
46:1401 et seq.

HISTORICAL NOTE: Promulgated by the Department of
Health and Human Resources, Office of the Secretary, Division of
Licensing and Certification, LR 13:246 {(April 1987), amended by
the Department of Social Services, Office of the Secretary, LR
18:970 (September 1992), LR 26:1641 (August 2000),
repromulgated by the Department of Social Services, Office of
Family Support, LR 33:2776 (December 2007), amended by the
Department of Children and Family Services, Division of
Programs, Licensing Section, LR 37:
§7378. Emergency Preparedness and Evacuation

Planning

A. The director, in consultation with appropriate state or
local authorities, shall establish and follow a written multi-
hazard emergency and evacuation plan to protect children in
the event of an emergency. The plan shall include shelter in
place, lock down situations, and evacuations with regard to
natural disasters, man-made disasters, and attacks while
children are in care. The plan shall be appropriate for the
area in which the center is located and address any potential
disaster due to that particular location. The plan shall be
reviewed with all staff at least twice per calendar year.
Documentation evidencing that the plan has been reviewed
with all staff shall include staff signatures and date reviewed.
At a minimum, the plan shall be reviewed annually by the
director for accuracy and updated as changes occur.
Documentation of review by the director shall consist of the
director’s signature and date. The plan shall also include
information regarding handling children with special needs
enrolled in the child care center as well as instructions for
infants through children age two. The plan shall specifically
address the evacuation and transportation of children in
wheelchairs. The plan shall include but shall not be limited
to a system to account for all children whether sheltering in
place, locking down, or evacuating to a pre-determined
relocation site. The plan shall include a system and backup
system to contact parents or authorized third party release
caretakers of children notifying them of the emergency
situation (how and when parents will be notified). The plan
shall include a system to reunify children and parents
following an emergency. Parents shall be informed of the
details of this emergency plan prior to an emergency event.

B. The multi-hazard emergency and evacuation plan
shall include lock down procedures for situations that may
result in harm to persons inside the child care center,
including but not limited to a shooting, hostage incident,
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intruder, trespassing, disturbance, or any situation deemed
harmful at the discretion of the director, or public safety
personnel. The director shall announce the “lock down™ over
the public address system or other designated system. The
alert may be made using a pre-selected code word. In a “lock
down” situation, all children shall be kept in classrooms or
other designated safe locations that are away from the
danger. Staff members shall account for children and ensure
that no one leaves the classroomv/safe area. Staff shall secure
center entrances and ensure that no unauthorized individual
leaves or enters the center.

1. Staff and children shall remain in the
classroom/safe area, locking the classroom door, turning off
the lights, and covering the windows. Staff shall encourage
children to get under tables, behind cabinets, etc., and, if
possible, engage in quiet story time activities with the
children until “all clear” is announced.

2. Parent or authorized representative shall be notified
no later than at the time of pick-up at the child’s release of a
“lock down” situation at the center on the date of the
occurrence.

C. An individualized emergency plan (including medical
contact information and additional supplies/equipment
needed) shall be in place for each child with special needs.

D. If evacuation of the center is necessary, provider shall
have an evacuation pack and all staff shall know the location
of the pack. The contents shall be replenished as needed. At
a minimum, the pack shall contain the following:

1. list of area emergency phone numbers;

2. list of emergency contact information and
emergency medical authorization for all children enrolled;

3. written authorization signed and dated by the parent
noting the first and last names of individuals to whom the
child may be released other than the parent(s);

4. first aid kit;

5. hand sanitizer;

6. wet wipes;

7. tissue;

8. diapers if children enrolled who are not yet potty
trained;

9. plastic bags;

10. battery powered flashlight;

I1. battery powered radio;

12. batteries;

13. food for all ages of children enrolled, including
infant food and formula;

14. disposable cups; and

15. bottled water.

E. Provider shall maintain a copy of all records,
documents, and computer files necessary for the continued
operation of the center following an emergency in a portable
file and/or offsite location.

F. If the center is located within a ten-mile radius of a
nuclear power plant or research center, the center shall also
have plans for nuclear evacuation.

G.1. Fire drills shall be conducted at least once per
month. Drills shall be conducted at various times of the day
to include all children (children attending on certain days
only and/or at certain times only) and shall be documented.
Documentation shall include:
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a. date and time of dnll;

b. number of children present;

¢. amount of time to evacuate the center;

d. problems noted during drill and corrections
noted; and

e. signatures (not initials) of staff present.
2. The licensing section recommends that at least one
fire drill every six months be held at rest time.

H.1. Tornado drills shall be conducted at least once per
month in the months of March, April, May, and June. Drills
shall be conducted at various times of the day to include all
children (children attending on certain days only and/or at
certain times only) and shall be documented. Documentation
shall include:

a. date and time of drill;
b. number of children present;
c. problems noted during drill and corrections
noted; and
d. signatures (not initials) of staff present.
NOTE: For additional information contact the Office of
Emergency Preparedness (Civil Defense) in your area

AUTHORITY NOTE: Promulgated in accordance with R.S.
46:1401 et seq.

HISTORICAL NOTE: Promulgated by the Department of
Children and Family Services, Division of Programs, Licensing
Section, LR 37:

Ruth Johnson

Secretary
11104013
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